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Yoknapatawpha Arts Council
  
413 South 14th St.,  Oxford, MS 38655

p: (662) 236-6429   f: (662) 236-6988
yacdirector@gmail.com
Powerhouse Community Arts Center Usage Agreement

The Powerhouse Community Arts Center is a multi use facility that may be used by arts organizations, civic groups, businesses to enrich the community.  The facility is utilized for a diverse range of functions including presenting gallery exhibits of art for the public.  Due to the nature of the facility and the gallery exhibits art may not be removed without approval of the Arts Council.


This agreement entered into this the ___________________, between the Yoknapatawpha Arts Council (YAC), Lessor and the following Lessee:

Name_________________________________________________________________________

Address_______________________________________________________________________

City/State/Zip__________________________________________________________________

Contact_______________________________________________________________________

Phone

Work________________________
Cell__________________________

Email Address__________________________________________________________________
I.  Usage Terms:


The Yoknapatawpha Arts Council, Lessor, agrees to allow the Lessee named above, the usage of the Powerhouse Community Arts Center, as follows:

Type of Event____________________________________________________________

Number of attendees expected (Maximum Seated -150; Maximum Standing – 300)___________

Date of Function___________ ____________

□ Weekday
□ Weekend

Times of Function


Setup:

Begin______
End______


Doors Open:
________________________


Performance Time:_____
End:_____

□ Multiple Performances

Performance Time:_________
End:_____

Performance Time:_________
End:_____

Fees & Deposits:

Rental:

The rental period covers one day use of the building.  Should your event require 

time for setup, rehearsal, or clean up this may result in additional rental fees. 

	Rental Fee Schedule

	Private Event
	$2,000 

	Gallery/Theatre Space Only
	$1,000 

	Class/ Meeting (1/2 day)
	$300 


Rental Fee:








  _______
Cleaning Fee:


The cleaning fee is to provide basic cleaning of the Powerhouse following your event.  This ensures that each organization renting the building is able to use the facility.  This does not mean the cleaning fee covers cleaning following your event.  You are expected to clean up after your event, or if you have hired a cater/bartender, they are expected to clean up after the event including removal of cups from the facility, trash placed in the dumpster, and removal of food from the building


Cleaning Fee









$100

Damage Deposit

The damage deposit is a refundable deposit to ensure the facility is maintain or returned to the condition prior to your event.  The deposit does not absolve the Lessee from paying for damage to the facility or it’s equipment during the rental of the building.  Should damages exceed the deposit amount the lessee agrees to pay all additional repairs upon the lessor providing an itemized invoice.


Damage Deposit








$100

Security:

The Powerhouse may require events to have licensed security officers on hand for the safety of guests.  Security will be arranged through The Powerhouse and provided by an approved security service.. All events service alcohol at the Powerhouse must have security.  
Security requirement Schedule:

	Number of Guests
	Non Alcohol
	Alcohol Serviced

	Less than 100
	1
	2

	101-250
	2
	3

	251-400
	4
	5

	400+
	4
	6



Rate: Hours of Event ____($17 per hour) x (Number of Security) __ =

$____

Payment for security for the event is required in advance of the event 

with the final payment of deposit
Deposit Schedule:


Deposit – (50% due at signing)


$

Damage Deposit




$100


Cleaning Fee





$100


Due at signing






$_____

Final Deposit Due (10 days prior to event) 

$____

Security Fee





$____







Due – ___/___/08





$____

Total







$____
Renovation Fee:

The Powerhouse is part of an economic reuse plan design to convert older building into usable space for the community.  To provide for the ongoing renovation and reuse of the building all events designed to attract the general public through the sale of tickets or charge admission shall be required to collect a renovation fee that will be remitted to the Arts Council on the night of the event.  The renovation fee shall be applied according to the following schedule:

	Ticket Price
	Renovation Fee

	Free
	0

	$5 or less
	$.50 per ticket

	$5.01 or higher
	$1.00 per ticket


Ticket price for your event:  $_____

The organization shall be required to provide an auditable or verifiable accounting of all tickets or admissions by use of a ticketing system or by audit of “box office” draw.  For purposes of this agreement the “box office” shall be deemed the location at which admission fees for the event are collected.

Renovation fee will be due when the “box office” for the event closes. Failure to provide an auditable or verifiable accounting to the arts council shall result in a penalty of the Lessee paying the maximum capacity of the venue as deemed by fire code for the type of event the facility was used by the Lessee.

Contracted Services for Event:

The Lessee will provide a copy of this contract to all service provider it has contracted with for the event including but not limited to: caters, bartenders, security service, artist, performers, and sound technicians.

The Lessee will provide the Powerhouse with contact information for all service providers contract for the event.  The will include name of contracted business, contact, physical address, phone number, email address and type of service to be provided.

· Only approved caters & bartenders may be used at The Powerhouse.  
II. General Terms:
A. The Lessor has not guaranteed usage of the Powerhouse until a returned contract and deposit has been accepted.

B. Lessee agrees to use and occupy the premises in accordance with all applicable local, state and federal ordinances.

C. Lessee agrees to the following additional regulations:

1. The Powerhouse is a non-smoking facility.  Smoking is allowed out of doors only.

2. No open flames permitted indoors. Votive candles may be used but must be confined to non-flammable votive-holders.

3. No glass bottles shall be used to serve beverages without the express permission of the Powerhouse.

4. No glass containers, plates, or cups shall be used without the express permission of the Powerhouse.

5. Equipment or materials rented for use during the Lessee’s event shall be removed from The Powerhouse within 12 hours of the event.
6. No glitter, rice or birdseed shall be used at any occasion, indoors or outdoors at the Powerhouse.

7. No nails, tacks, staples or tape shall be used to attach anything to the walls, floor or ceiling of the Powerhouse without the express consent of the Powerhouse.

8. No furniture or artwork shall be moved or removed at the Powerhouse without the express consent of the Powerhouse.

9. Parking in Newk’s parking lot during events is prohibited and violators will be subject to towing at their expense.
10. Donation box must remain in the gallery during all events.

D. Lessee agrees to the following hourly usage restriction, unless expressly granted exception by the Powerhouse:

1. Saturday through Wednesday:  no later than 12pm.
2. Thursday and Friday: no later than 1am.

E. Alcoholic beverages are permitted at functions and events at the Powerhouse.  If Lessee intends to serve alcoholic beverages, they must do so in accordance with Oxford City Ordinance Section 5-13(b) which requires the use of a “licensed caterer.”  Lessee understands and agrees that they are fully responsible for ensuring that no one under legal age shall be served alcoholic beverages on the premises.

F. Lessee shall be responsible for obtaining liability insurance for actions arising from its use of the premises.  Lessee accepts liability for the welfare of the premises, as well as the equipment, audience and all workers and volunteers used on the premises during the rental event, as well as for set up and tear down of the same.  Lessee shall indemnify and hold harmless the Powerhouse and the Yoknapatawpha Arts Council from any and all costs, claims, losses, expenses, damages and liabilities, including reasonable attorney’s and other professional fees, incurred or sustained by either entity arising directly or indirectly from 1) the use of occupation of the premises and/or 2) breach of this Usage Agreement.

G. Lessee shall provide all personnel required to properly conduct the event for which the premises has been rented, including security people, caterers, set up and tear down crews, etc. (See checklist below)
H. Lessor can provide parking for up to 25 cars on the premises.  If additional parking is needed, there is a lot directly behind the Powerhouse on South 14th St.  

I. Lessee agrees to restore the facility and premises to the same condition in which it was found prior to the usage event, within 12 hours of the conclusion of the event.  Failure to do so will result in the loss of the damage deposit.  Lessor agrees to take care of the premises and maintain all the personal properties, equipment, furniture and furnishings in good condition during the term of this agreement.

Lessee agrees to restore the premises to the condition in which it was found, including, but not limited to:

□ All Powerhouse furniture, fixtures and seating must be moved back to its original location

□ If using any items provided by the Powerhouse, they should be cleaned and returned to their original place.

□ All food and beverages brought in by Lessee and stored at the Powerhouse must be removed.

□ All garbage cans must be emptied and all trash must be placed in the dumpster under the shed at the south end of the parking lot.

III Penalties & Fees

In the event that guidelines of the usage agreement are not followed by the Lessee or service providers contracted by the Lessee and the Yoknapatawpha Arts Council retains the right to contract with  labor to remove, repair or dispose of materials left behind by the Lessee to return the building to the original state prior to the Lessee’s usage.  The Lessee shall be responsible for all expenses incurred by the Lessor to restore the building to it’s prior state and shall be held harmless for any damages or loss to the materials.

Please use the above checklist for restoring the Powerhouse after your event.  $100 Damage Deposit will be refunded only if these requirements are met and there is no other damage to the premises.
Executed and agreed to on the date first written above:

_______________________________

________________________________

Lessor






Lessee
Powerhouse Community Arts Center

Event Contact Summary

Please return this form with your final deposit

Event Name:____________________________________

Event Date:_____________

Contact Person for Event: _______________________________________________________

Phone Number:________________________     Cell phone:____________________________

Caterer
Name: ____________________________________________________________________

Contact:___________________________________________________________________

Address:___________________________________  City: ________   St_______________

Phone: _____________________________    Cellphone:____________________________

Bartender

Name: ____________________________________________________________________

Contact:___________________________________________________________________

Address:___________________________________  City: ________   St_______________

Phone: _____________________________    Cell phone:____________________________

Talent: 
Name: ____________________________________________________________________

Contact:___________________________________________________________________

Address:___________________________________  City: ________   St_______________

Phone: _____________________________    Cellphone:____________________________

Equipment Rental

Name: ____________________________________________________________________

Contact:___________________________________________________________________

Address:___________________________________  City: ________   St_______________

Phone: _____________________________    Cellphone:____________________________

Sound

Name: ____________________________________________________________________

Contact:___________________________________________________________________

Address:___________________________________  City: ________   St_______________

Phone: _____________________________    Cell phone:____________________________

Other:____________

Name: ____________________________________________________________________

Contact:___________________________________________________________________

Address:___________________________________  City: ________   St_______________

Phone: _____________________________    Cellphone:____________________________

